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Business Gear Up %4 70—2JHZER

Unit 1 Day 1

Yuzo and Eliza are co-workers at a staffing company in the U.S.

APV EATAHET A ADAMIRESHDOEETT

Yuzo:

=Ry AV

Eliza:

Yuzo:

=Ry AV

Eliza:

Yuzo:

aoJ

I’m writing an email to the vice president of Clarkson Village Travel.
They’re a new client, and I haven’t met him yet. Should I call him
Mr. Cooper, or Ben?

95— -ELyY - FSRILHDEIHRIZA—ILEZEZENTWRALE, BoIFEFLL
BEI%ET, MICIXFELE I ELRBVALE, BEY—N—ZA>THEAEANNDLDE,
FREERVEFEALZIZSHALLDME,

Well, etiquette probably requires a title. Personally, if I’'m not sure, I use
more formal language, especially with clients. So you should use
“Mr. Cooper” for your first email.

ZEI3TIR. IF7YFELTRHEZLRESEZRLEETSHTL LS. BAAMIZIE,
BENMEFTRTNEE. YT —TLLGEEZHESLSICLTV DD, BICEEHEFOES
o EAOBHOTDA—ILIZIE TH—N—%k] LT EH5RER,

I see. But what if he writes “Ben” at the end of his reply?
F5TETH, THRIEDRRIZ TRY] EEVVTWESESTTA,

Well, if he uses his first name in his email, you could probably call him Ben.
Many people use first names in the States.

Zo2R., LLA—IED I 7—RA P R—LZEZF>TWVALEL., BZLARVEMATLL
—C‘:LJ:50 7)‘ IJﬁf‘ig(@Ab§77_x I\*_-L\ic-{ﬁaojé:o

Oh, OK. Thanks for your help!

HH. TITID. BATNT, HYHES!
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Business Gear Up %4 70—2JHZER

Unit 1 Day 2

Yumi is a representative for a pet food company. She is at her booth at a trade show.
Victor owns a pet supplies store.

AZIEFERY FIT—FEHDOBRFTHEYEETT, BLRIEIBTEDIT—RIZVWET, Ja4 045 —1FRy FRGE
ERELTVETD,

Victor:

TADE—:

Yumi:

"
12l

Victor:

a4 B—

Yumi:

"
12l

Victor:

4o HB—

A lot of my customers’ cats are very picky eaters. Can you recommend
something for them?

BRAOBEEDFRIAEEBRINIZS 5 TR, AMLEEDHIEHY EFIH,

Well, they must have smart owners! Have you considered an additive-free
diet?

BAHFE, ANEDALEIBELTLWS2LP»HATLEOR! ERNMDFYyy FT7—F
[ZDOWWTEZON=-CEEHY FEITH,

That might satisfy them ...
INDITEITHER VLT E0E LNERAD,

Then why don’t you try Natural Meow All-Natural Meals? We have a full
line of great-tasting natural pet foods. You can also try natural products for
your dog, bird and rodent owners, too.

TLib, FFaJ) - S¥ORARBREHLTHATEVLHOATL £5h, BHIETETD
BLLWL., o0 2BEORY FABARBRERYRBATEYET. 1 XY, ZLT
FoRBEO-OOBEBLERA LV ZTET,

Hmm ... This could be just the right product. Thanks!

AR CRIEBSTIVOESAE LhER AR, HYBES !

Copyright AEON Corporation




Unit 2 Day 1

Business Gear Up %4 70—2JHZER

Chelsea is the general manager of a hotel chain. She is checking on the construction of

a new hotel. Kosuke 1s a construction foreman.

FINLV—IFRTFILFI—VOBRIERATYT, BEFHFLWVERTILOIEZZHERELTWSEZATY,

AR TRIEORFHEETY,

Chelsea:

FILi—:

Kosuke:

A9RT

Chelsea:

FILi—:

Kosuke:

A9RT

Chelsea:

FIL—:

Kosuke:

ARy

So, is the construction proceeding as scheduled?

EINT, IZFEXFEBYICSEATVLDHATYT D,

Actually, we’re behind schedule. We’re going to finish in about five
weeks instead of four. Bad weather delayed the arrival of some key

materials.

EILENTWEY, 4 BEDECHZE 5 BREICOVWTRADFETY . BEXEOEINT

FEMHNPENTEWVATT,

I was planning to start training staff here by the end of the month.

AODEDLYICIITREAYIMEELELS EBR DT -ATTH,

That might be a little difficult. It won’t really be safe for staff until we
finish the electrical work. That will probably be in the first week of June.

ENEb &2 LHLULDE LNWFERA, ERIZFAKRDLIETEARE(CRLETEHELDT,

Fhh 6 ADRAIDBIZHEDFETT,

Well, I suppose we can start with the basics at the head office.

£H. EX (PHE) FARUTHODSILELETEDHERVET,

I’m very sorry for the inconvenience.

CRRZBHTLTRLROY EEA,

Copyright AEON Corporation




Business Gear Up %4 70—2JHZER

Unit 2 Day 2

Matt works for an electronics company. Ayano works for a software company. They are
arranging a meeting to talk about a possible partnership.

Ty FIEFREBSHLICHBELTCVET., 7Y/ BFVYI MV 7HFICHHFELTOET, Bold/—F
FT—=v T (HBLOWHH) OWEEICOVWTELEIODKBEOERFE L TLET,

Matt:

E4ANE

Ayano:

Dida WA

Matt:

E4ANE

Ayano:

Dida WA

Matt:

ESA

Ayano:

TN/

Matt:

ESVA

I’'m really excited about the idea of a partnership. Could we meet while I’'m in
Japan and talk about specifics?

N—brF—=2 Y TRICDVTEABZBIISN LB TOWET, ABRITVSMIZE T,
HMICOWTELEI CEEXTEFET D,

Of course. When do you arrive?
LEHATT, WD (AXKID) BFESINETH,

On the 23rd. I'm planning to stay in Tokyo for a few days. Then I’m going to
Osaka on the 26th.

23BTY, RRICIIBMEBET S22 YTT, Fnhb 260 BIZKRIZITEET,

Let’s meet while you’re in Tokyo. How about having lunch on the 24th, say
around 12:30?

HRIZLWS S LB BAMIZEVELED, 24 BIZSUFH—#IZT5DIEXLMNNTTH. 12 BF
EEEVADRTT D,

That would be perfect.
L&3ELVTT,

Great! I'll pick out a nice restaurant. Do you have any preference? And is
there anything you don’t eat?

Ehof! ARG LAMSIVEZRBUFEL LS, ALBIFAEHY EFIH. ThE@h
BRONGWLWLDEHYFTH.

Actually, yes. I'm allergic to shellfish.

KL, HDHATY, FEERET7LLF—BATY,

Copyright AEON Corporation




Business Gear Up %4 70—2JHZER

Unit 3 Day 1

Ali and Tomomi work for a large telecommunications company.

7)EMEIRFRAEGERBERAICEHOTVET,

Ali:

7)o

Tomomi:

~E

mn

Ali:

Tomomi:

~E

mn

Ali:

Tomomi:

~E

mn

Ali:

Tomomi:

~E

m

Are you looking for someone?

HENEHBFELTL LS,

I’m looking for Kenji Inao in accounting, but I don’t see his name anywhere.
REOT VD - AT FSAZBELTVWDIATIA, ECICHROZFMNRONEHL ST,
I know Kenji. He’s upstairs on the 43rd floor.

TUORBHIOTVWET Ko WILED43REITHET,

The 43rd floor? No wonder I can’t find him.

BETIH. ESYTHEZERDFONGELDIFTT 1,

Here, you can take these stairs. When you get to the next floor, look for the
hoteling station. You’ll see the sign over the desk.

&H. COBBTEIATET, ROBICEN=S, AT ULy - RF—L 3 VEELTI
EEL, 2OFRIOLICEREEZET,

OK.
HhmhYFELT,

Behind the hoteling station is a short hallway. Kenji’s desk is at the end of it,
in front of the storage room.

RTVUT - AT—=2 3 VDERAICEVBTESYETS., 7o ODHNEZDD2EH-Y D,
IMMEDRICHY EFT,

Great. Thanks for your help!

EMofze BATNTHYMNES !

Copyright AEON Corporation
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Unit 3 Day 2

Joe is visiting his company’s new factory in Japan. Minoru is giving him a tour.

Ca—RFBEXRIZHIBROEHOFHLOVIHEHFATVET . S/HBEEALTOLET,

Minoru: First, we’ll walk through the packaging center. I want to show you the new
equipment.

T/ FF Ny Uo T —FBYRITET. HILLRFEEBRELEZVLERWVET,

Joe: Sorry, but before that, can I get a drink from the vending machine?

va—: JHFELHA. THZOHICEHRTE TRALDEE>THLTI A,

Minoru: Here, I’ll walk you there.

T/ FNTIX, FTFEFTCTERNLEL LD,

Joe: I think I can find it by myself. I go back down this hall and turn left, right?
Ca—: HEATROHLNZEBVET. COBTER>TEICHADATT £,

Minoru: Actually, you turn right. Then you go up the stairs and it’ll be on your left.
2/ WX, BICHADATY ., TLTHEERZENSE, ERAICEALHY ETS,

Joe: Oh, OK. Is it past the offices?

Ta—: HH. bMYELE, AT REBYBELEZHTIN,

Minoru: Yes, that’s right.

/) [FL. £5TY,

Joe: OK, thanks. I’1l be right back.

va—: bhYFELE HYSES. ICIIRYET R

Copyright AEON Corporation




Business Gear Up %4 70—2JHZER

Unit 4 Day 1

Angela’s company exports microchips. Hideki is a client. They are negotiating the
terms of a sales contract.

Toorsoe#tEv4o0Fyv T ACFv D) ZHRELTVWET, ETHEIBEETY, B FIRTEY
DEHIZODVTRSLTLET,

Angela:

TFooTT:

Hideki:

Angela:

ToOTS

Hideka:

So, what do you think about our proposal?
FNT, BHOLEEIZOWVT., ES3BbhETH,

Well, we were hoping to pay less. We can increase our order to 150 cases.
Then will you consider lowering the price per unit to $3.85?

F5To ., BiIFH 2R EIZVWATY,, EXE 150 57— RICEDPFT ZEMNTE
9., T5LIEE. 1BEYE-YDMEE 3 FILSS Y MITIFSZ & &&ETLTL
=121 ETH,

That’s possible, but can you make it 200 cases?
ZTHITABETT A, 200 ¥ —RTEXWV S S EETEETH,
Maybe, but we want to avoid having too much stock.
TEINLLNFEAN, BEZEATELDEE#IT-VATT &,

How about this? You order 150 cases now and 150 cases next month.
Then we could give you a volume discount.

CNELESTLEID. § 150 F—RFEFELTW=EE, KA 150 F—RFEFL TLY
AT, TG, BEEEBIZIE TR IENTEET,

Hmm ... I’'m going to need to review our inventory. I’ll get back to you by
the end of this week.

E5TI - HEERRERETLENHYET, SEBICEERENLET.

Copyright AEON Corporation




Business Gear Up %4 70—2JHZER
Unit 4 Day 2

Yuji works in the marketing department of a cosmetics company. Diana is a regional
manager in Taiwan. They are participating in a teleconference.

AV EHMRERHOI T4 VIBICHBELTVET ., A 7FEELZOMBIELETY, Bo5IHE
fREEICSMLTWSEC AT,

Yuji: As you know, we had record sales in Taiwan last year. And this year, our
products continue to sell well. In today’s meeting, we’re going to learn about
our marketing approach there, so we can apply the same strategies elsewhere.
To help us, Diana Chang joins us from Taipei.

a9v: ZHELOBEY. SHIEEHFRZTEHENLGTY LFEERLELE, ELTSHE, HH0OH
BEECTENFFITOVES . SEOI—T 4 I T, DGR TELRCEEZES 2 &M
TEDED. ECTOR—TTAVIFEERVEY, b EFELTLEE S I,
BEANSHFATF - FroSANSMLTINTVET,

Diana:  Hi, everybody!

AT+ . ZAITBIE, AEIA!

Yuji: So Diana, why is our brand so popular?

A9 TREAATF. GEEHO TSV FEEETENIFEATHHLIDTL £ 5H%

Diana:  Well, last spring, we invited top Taiwanese fashion and lifestyle bloggers to
our internal product demonstrations. The response was overwhelming! The
blog posts about our products went viral, and our sales went up by 25
percent in two months.

BALTF: F5TIHR. FENE. BET—BDI7vyarvESAITIREAMIILDOTOTGIEE-b%

ANEREERICHBFELEATYT, ZORIGHERE S F-ATYT ! RAOERSNITOTERE
TREIZEESDT. 2 HBT 2B /18—t FEY LIFABEUNF-ATT,

Copyright AEON Corporation




Business Gear Up %4 70—2JHZER
Unit S Day 1

Hikaru and Nick work for an investment bank. They are on a business trip to the New
York office.

EANEZ VI BFREBTICHBLTVEYT, BolFZa—T—IXEITHRTIT<CEIATY,

Hikaru: Have you ever been to the New York office before?
EANL: Za—3—0XEITT2=2EHYETH,

Nick:  Yeah, a couple of times. I went there just last month for a meeting with the
CFO, actually.

—vY . Sh. 2EIFE, BEFEA. REMEEEELOELETIT o IE2MYHAT,
Hikaru: This is my first time. I’ve been to New York before, but never for work.

EANL: FAFSEIMODT, CNETIZTZa—T—DI2T725=2EEHBATTITE., EE=ETIKfTH =
ZEIFBEWATT,

Nick:  It’s a really nice office. They usually take us out for a nice dinner, too.
=Y KEIEBEA T4 A2k, TLTKE, RHET+F—&2THEL T NDAL,
Hikaru: Really? I hope it’s a steakhouse. I haven’t had a good steak in ages!
EAL: RETIDN, AF—FNVRFEZLEVVE, AT—FET2LEBRTHVATY !
Nick: I doubt it. The office manager is a vegetarian.

ZvY . ENEBWESSIR, XERBERDZ YT URAT,

Hikaru: Hey, steakhouses have salads too!

EAIL: HRZ. TERATF—FNYRIZEHSEIEH B L !

10
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Business Gear Up %4 70—2JHZER

Unit 5 Day 2

Jodo and Kanako work for a medical supplies company.

CarvrEthFaIEERARESRICEFLTLVET,

Joao:

oarvy:

Kanako:

hra:

Joao:

oary:

Kanako:

hra:

Joao:

oarvy:

Kanako:

hra:

Joao:

oarvy:

Kanako:

hra:

Oh, shoot! The sales seminar is coming up next week. We need to R.S.V.P.
HH. LE-oT2! KB, BRFEEIFT—DHAHAE. RIEELGL T,

Don’t worry. I already did. I sent you an email about it this morning.
RXEKRTY. 35 RIE) LFEL=. SH. HBEISENITOVTA—LEEY FE LK,

You did? Oh, thanks. I’'m really busy today and I haven’t even checked my
email yet.

EoTNE=? HYMNES SBERBITILLL TA—LEFEFI VI LTLEWVATLL
Have you booked your flight and hotel?

T34 FERTILOFHIEHL S LELEA,

No, I haven’t even looked at the schedule.

T2, A7 Va— LT HLRTLVENE,

Jodo, you need to do that right away. You might not be able to get a flight.
Tavy, ICENELBVEVTREVTYT &, 754 MR AGLAL LAFEEA K,

I know, I know. I just have too much paperwork this week! Everybody
keeps asking me to help them with their accounts.

HhoTH, B2 ThH, 1=, §B. FHEURENHYTEDAE ! AARBTICHEEED
HEZFE-o-THoHE L. BRIZL T DAL

Maybe you should prioritize and take care of your important tasks first.

BERIEGZZDITT, BEEGHAEZEANGERICLET HIFZS5HAVLDNE LLER AL,

11
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Business Gear Up %4 70—2JHZER
Unit 6 Day 1

Niels and Minako work for an advertising agency. They are choosing a model for a
new ad.

ZoLVREZFAFEERBECHOTVET, BoFHLOWEEDHIZTETILERATVEY,

Niels: We need someone with an athletic build. Someone elegant, but strong.
Z—ILX: HoLYELEEFBOANBETT R, EREITERNVA,

Minako:  How about this one? I really like her bright blue eyes and dark hair.

Shoab= IR COANFESTIDN, REDBONGHFERDE EEADDN AT KLV ERVET,
Niels: Yes, but she’s not very stylish. And someone with long hair might be better,
too.

TR ES5TYR. THHREXEHFYRBSALRLTELEVTIR, ELTRVEZDODADAN
LWvhd LhFEEA,

Minako: OK. Here, look at this model. She’s fit, and her long, wavy hair is very

elegant.

Sy HYFELR, T COETLZERTLCEEL, BEXIEBRTI L. REORS Tz —
Thihv -2 E TLBHTT &,

Niels: Yeah, and it’s auburn. That’ll look great against the green background.

TR ES3TIR. TNIHRBETT LR, ERORBICETHEIBRAIFET £,

Minako: I agree. And her freckles are really cute. I think customers at Balance
Sports will really connect with her.

S =B EZSRVET, TIIHBEXOZENTIFETEMDLWWTT R, N UR - AR—YHt
DEEHRIBERETIKCBLEADERVET,

12
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Business Gear Up %4 70—2JHZER

Unit 6 Day 2

Frida and Takashi are talking about their new boss, Karl.

TJY—BELERZAVIFHELOETOA—ILIZDWTELTWLET,

Frida:

2)—4:

Takashi:

I

Frida:

2)—4:

Takashi:

2h

Frida:

2)—=4

Takashi:

2h

Frida:

2)—=4

I had a meeting with Karl this morning. He’s really easygoing and
considerate.

SH., h—ILES—TFT 400 FEBEBFELE, BIEARHEIEROANATRNWDOYLNHDAEK,
He’s considerate?
BLWOULHD?

Yeah. He asked me about my work-life balance. Like if I have enough time
to complete my work and to have a personal life, too. He was quite
genuine.

5. HEE Fh) EFONFVRIZOVWTEME=D, BIZAEEBEZRZ DD+ 108
FAH-T, MEFIRESELONTLEAMNDT, $ITLLHEZE S =071,

Huh. That’s great.

~NZo LTI 1,

Yeah. I think he’s going to be a great leader for our team.
Z5, BIFMLEDF—LOFREL LWL —F—IT5 LB 5D,

Me too. He has a great reputation. Also, I heard he’s very aggressive.
In terms of meeting goals, I mean.

BELES585 &k, WMEETLFFHNOWLALE, EhIZ, ETHIEBHLEEEANTVS L,
BEZERTLHEVNI ZEICEALTEVSEKREZIT E4,

That’s what I heard.

b 5E L =Dh,

13
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Business Gear Up %4 70—2JHZER

Unit 7 Day 1

Travis and Emiko are directors in the project management department of a construction

company.

ST REIIOFBEHRLMOTOD ) FEEBOEEETT .

Travis:

FSH 4R

Travis:

ES4 R

Emiko:

Walda just called. We got the Forest Dam project!

D INENS=o125, BEAHYELE. AN T+ LR - FLDTODTY b %
EBHBLELR!

Hey, that’s good news! I guess we need to think about staffing, then.

ANZL EREVLWEILEAR !
TY 1,

NS, RZ Y ITDOBREICDOVTEZL S TIEHLMF AL

Yeah. What do you think about Rusty as the project manager? I think he’s
ready.

Z5BATY, 7R Y MERELT, SATA—EESITTM, ®RELZDEEEZR
EFEDAEBVET,

Well, he is good at managing people. But he’s never worked on a project
this big. If there are any problems, he might not know what to do.

Zo2R. REANEZFESONLEFTT &M, TEREIINIFEREHLTOD Y MIRYEE
AEZERFSETHENTY SR, fAMEENH =5, RIEES Lo bDrbho i
Lhve LhEEAR,

I think he can do it if he has a couple of good assistants. And if he knows
he can ask us for advice, he’ll have a lot more confidence.

2ANFEENWTUREU RZEDITNIERIFZTESRERS &, FNIZEABIEZHLIZTRD
TELWEbho2TWWhIE, 32 EBENETATLLS,

Maybe you’re right.

HEEOES>BEYNE LIEEAR,

14
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Business Gear Up %4 70—2JHZER

Unit 7 Day 2

Mei-Hua and Tadashi work for a restaurant chain.

BEEAMTTRIF—VERZLTLWALRA M VIZEBELTLET,

Mei-Hua:

AADTT

Tadashi:

BEL

Mei-Hua:

AADTT

Tadashi:

BEL

Mei-Hua:

AATT

Tadashi:

BEL

Mei-Hua:

AADTT

Do you have the new sales figures for our Beijing location?
LROEHDH LLFELEEITHY FTh,

Yes, and I’m afraid they’re still not good.

[ELy, TLEEEND, KALCBVATT &L,

Did the advertising campaign make a difference?

LEEXv UR—VEHRESHATI M,

There was a slight increase. But unless they can double their sales, they
aren’t going to be profitable.

FADOHTMEZEL . LALESIEFEY EIFZE 24 LARITAIE. FIKEH TR LIE
TEEEA,

Maybe we overestimated the demand there.
BZo(BHMNFELLRBYBE-ATI R,
It looks that way.

ZDES5TTA,

Well, unless there’s a big turnaround next quarter, we’ll have to rethink our
strategy in China.

Z5TThR, ROMUFEH(CKELIFELLT TNIE, PETOEBEZEZES B ITNIELE S
WTL&S1,

15
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Business Gear Up %4 70—2JHZER

Unit 8§ Day 1

Amrit and Yuri work for an auto parts importer. They are in a department meeting.

TLYYy bELYFEDRMAREICHHE L TOET, Ko FMAKEICHELTWVET,

Amrit:

TLYY bk

Yuri:

Amrit:

TLYY bk

Yuri:

Amrit:

TLYY bk

Yuichi’s right. We should import parts directly from the suppliers. It’ll be
cheaper. What do you think, Yuri?

APAFAELVE, BRA—H—DOEEBMAT E2ANVNTYT L, EDEFESIHRNT
T A, HBEEEFESIBVETH,

Well ... It’s an interesting idea and you have a good point. However, if we
do that, it’s going to create more work for us. We’ll need a new team
member just to deal with two dozen foreign suppliers.

F5TThBHLLAVWFATFZTTL, LWWWEIHEDVTWWETHL, TH, FnEL
f=5., HoEEENEZFET, ENDOBEA—H—2 0OHHEFZRS EWLVSFEIFTT, F—LA
AUN—DE 51 ABEICHRYFET,

Are you saying that it’ll actually be more expensive?
EFNEERICIEERATS2CENSI T ETT M,

Exactly. At best, we’ll just shift costs from purchasing to payroll.
ZTOREYTY, TLELVBEEZBANSKRECHBITTSETTLL S,

By next month Mariella and Ai will need a new project. They can help
out.

TH, YVISETAIFEAETICHLOVMESENABETY . WONFEAFET L,

16
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Business Gear Up %4 70—2JHZER
Unit 8 Day 2

Kota is giving a sales presentation at Baker Delivery Company.

AR ER—=A— - FLN) R TREOTLELT—3 &2 LTVET,

I’m here to introduce GuardWorks’ latest product, Real CoPilot. This amazing device
will improve your safety performance, benefit your drivers and enhance your bottom
line.

ABIEA—FID—Y ROFERZDYTIL-2—RA4 0y FEBASETWLEZEET, COFREL LULVE
BEIRERBEF/O. FSAN—DRICILL, ZTLTHEOMABZZ LTS ETLED,

First of all, Real CoPilot has an alarm function. It alerts drivers if they fall asleep. You
will reduce accidents if your drivers use it. Secondly, Real CoPilot has an interactive
map. Drivers can instantly download the most up-to-date maps directly to the device.
Finally, this device is pocket-size and costs just $30. So you can give one to every
driver and start enjoying the benefits right away.

FIE1IC, UFIL-a—"4 0y MIFBEELEENDVWTWET, BERY L=5 R4 /N\—[ZE&%
HELET, ChEFES ZELICKYBHOHENELITESITLEI, B2(2, Y7L a—/4 0y MIIE
HEFEHOMEMNDOVTWNET, RSAN—F—RICLTZORFMEEHB[ICEES Y O—RTEET,
REIC, CO#BIRTrY FHA XTHhIT M3 0 RILTT, 2T, FEBEFICEELWV-EE, 9<IC
THINLDEREFELTWNV=EITHZETLELS,

In conclusion, Real CoPilot will benefit your drivers with improved safety and
convenience. Now let me show you how Real CoPilot works.

BREWELELT, YUTZIL-a—84 0y MIXLEHDRELFERN S CHHEDOEBEFOHRICITS
ETLED, ST, UFZI-a—i48y rAEDELSITHEET HE2NABRELEL LS,

17
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Business Gear Up %4 70—2JHZER

Unit 9 Day 1

Min-Ho is a project leader. He is talking about an upcoming project with his supervisor,

Chihiro.

2UR—E@FTACI M) —F—TY, REFLFAOFEOEROTOD LY MIDOWTELTWET,

Chihiro:

FEO:

Min-Ho:

TrhR—:

Chihiro:

FEO:

Min-Ho:

TohR—:

Chihiro:

FEO:

Min-Ho:

2 UkR—:

Chihiro:

FEO:

The deadline for this project is March 31. Do you think you can finish by
then?

COTEC) FOBOYMYIE3AZ 1BTY ., TAETICETTELLERVETH,
That’s just six weeks away. I don’t think it’s very realistic.

L3 EGEMETTR. HEYREWTIAVERVET,

How long do you think you need?

EDLK L WREREERNET D,

A project of this scope usually takes around seven to nine weeks. We may
be able to finish by April 5.

COMEOTOD Y MERE7~9BRMIFEMIMNYET  4ASHETIZIERTTESD
LLNFEEA,

I’m afraid that won’t do. We definitely need to finish by the end of March.
What if we approve overtime?

BRENSENTEIATT R, SAXRETICABIETSICEIVLENHYET, BEZ
ARBLEzbESITLEIN,

That might help. How much overtime can we add to the budget?
TNEFEIME LhFEEAR, FRICENCOVEERRZEEET D,
I’ll have to check with Mr. Tabata. Let me get back to you this afternoon.

AN SNITHEREMSRTNEGYERA, SEHOFRITREZIETILEL,
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Business Gear Up %4 70—2JHZER
Unit 9 Day 2

Lena and Yutaka work for a large conglomerate.

JF &R AhERBE Lo TOT) y MIEHELTUHET,

Lena: My boss, Jack, told me to research new user interfaces for the microwave
division. He says our top-of-the-line ovens look too old. Can you help me?

Dol ROy v IS EBFLODHMAOHF LWLV —A U F4—T x4 X (FEREQERVPT
PIRER) DMIRET HLIICEONIZATY, HADREMEEOL VOEETESH L
TY . IFTELAFETH,

Yutaka: Of course! Our company has a long history of sharing ideas between
departments. In fact, I designed a microwave panel 20 years ago. It was a hit,
and our cellphones today are based on that design.

A3Ah: HbAA!) HLHARIEIEMAZEBATTAT7OEREZRELTVWEINS, EE, FAlZ20F
BICEFLUSDBENRRILETHA U LELR, FhANEY ML, SHOEREEILZZFD
THA UIZEDNWTWAATT &,

Lena:  Small world! So, why are our phone interfaces so popular?

Ul HEIFZNTIR! EAT, ODIHOBEDA V3 —T 14 RFAAZARITAREDTT
e

Yutaka: There’s more than enough time for that later. First, let me introduce you to the
mobile division. Hey guys! This is one of Jackie Boy’s new designers ...
What’s your name?

A8H . FRECOVTEHERTHIHHEAHY ET, £7. EFHAICHLOEERBMLELE D,
ARG THEBEFDYIXF—BOECHDHLVWT YA FT—D1ATY, - BRAFEATYT
75\0

Lena: My name’s Lena. Nice to meet you all!

U UFERLET, AHIAEERVTETIALLTT |
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Business Gear Up %4 70—2JHZER

Unit 10 Day 1

Simon and Hiroto work for a software company.

HAEVEEQ MKV I b T7EHICHFLTHET,

Simon:

HA4E

Hiroto:

[l

Simon:

V-

Hiroto:

EA ko

Simon:

V-

Hiroto:

EOk:

So we have to update the database and the front end by April 30?

FNTA4HSO0BETIZCT—ER—R¢ETAVIIVRZEHFLEL TEELLBEWVATY
.

Well, I talked to the database team this morning. They said the database
doesn’t need any changes.

253 TR, SPT—FR—RDF—LEFELFE LIz, T8 A—RFEET ZBEHLL
z53TT,

Excellent. Has James seen the update plans yet?
&M ofz, P—LXFEHFEEZLOIRELED,

Yes, I met with him too today. He said his best-case estimate is three weeks.
His worst-case is eight.

aujy
iy

[Ty, SH, WITEWELT. SECWKBEELESEMEE TWELz, REDEET

8EREZE5TY,

[5

That’s not very specific.
ZTNIEHFEYRAREL LTI R,

No, but he said he would look at the data and give us a better estimate by
the end of the day.

Z5TTh, THRITT—FZRTHLE., FYEKNGEEEZARABRIZA NS EE>TLE
L7,
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Business Gear Up %4 70—2JHZER

Unit 10 Day 2

Nanami and Ivone are co-workers.

FTFIEATA—VIFEKTY,

Nanami:

FF

m

Ivone:

1Tr—=2

Nanami:

ZAPA

mn

Ivone:

A9+ —2:

Nanami:

FTFHE

Ivone:

ATr—2

My boss asked me to fill out an annual review form, but I need some help
with one section.

LR CERFHARERLRAT LI ICEON=D, TH, H5EY L a Vv THIFTTEHRL
WECAHNHBHIATY,

Sure, what can I do?
LEbAA, ESLED,

What’s the best way to present my achievements? I shouldn’t talk about
being good or bad, right?

BADUHRZEDELSITRRLEZ—FLVTI A, RLENMENEWS ZEEFESLGN
ES3HBVVATY &H7?

Exactly. In my first review, my boss told me to write about meeting or not
meeting expectations instead.

ZOEY, OO TOFHEDE. FADLEFIX, BIFISHADNENEINEVWS T EE
KOYITEERESVWEE =0,

That’s great advice. Thank you!
FRIEFRES LWVT FNA X2, HULES !
Anytime.

WoTE,
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Business Gear Up %4 70—2JHZER

Unit 11 Day 1

Mitsuo and Fiza are co-workers at a law firm in New York. They are talking about their
holiday plans.

SYFETAVREZaAa—T—VICHEEREEHHROEETY . RO IFHRBROFHBEIZTOVWTELTVET,

Mitsuo:

YL

Fiza:

J4Y:

Mitsuo:

TVL

Fiza:

T4

Mitsuo:

YL

Fiza:

Ja4Y:

I’'m going to go back to Japan for the holidays. My sister had a baby earlier
this year, but I haven’t seen him yet. And she’ll be on maternity leave only
until next month.

KBIZITERIZRSFELGATY &Ko i (3F) ASFANOITHEL-ATIA, FE® (F
LoA) IZRO2TVWVEWATY ., ELT, EREIEAETETLHATT L

That’ll be nice! And your parents must be excited to see you, too.
ZnELnTIh! CERLHLLICEITELLTLE 51,

Uh-huh. Although they support my living abroad, they really want me to be
closer. How about you?

ZA. MBIEINBHATELIT ZLEZRBELTINTIEVWSIDTTA, REBIFEIZTE- L
HELCIZDWTRLVWATYT & H%z (DFE) [FESHBATITH,

I think I might work. It’s always calmer at the end of the year and I get a lot
done.

TEZ9 50t LFEEAR, ERFVDLERIYBNEDT, K SALFEZRFITS
nEIhioh,

But what about your family?
THREDAZLIXESHBATTH,
We always have a reunion in the summer, so the holidays are quiet for us.

BARTHVOLECHENSEESDT, (EX0) KBTRBHEATT &,
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Business Gear Up %4 70—2JHZER
Unit 11 Day 2

Dimah is Midori’s team leader. They just finished interviewing candidates for a job in
risk management.

FTA4—EIRYDF—LD)—F—TT, Bold=-o15. GHEEEFICHIEHEEOEEEZRTL
=& ATY,

Dimah: So, what did you think about Peter?
F4—7: ST, E=42—[2DWWTESBWELED,
Midori: He has lots of risk management experience and he was the best candidate

overall. Despite that, he struggled with the compliance questions.

TR BIIEHEETORBIALET., 2BRMIT—FLVEHEETLE. FhIZEEHLLT.
WExa v TSA7URIZETHERICIETELATLEL=,

Dimah: That might be a problem. On the other hand, we haven’t scheduled any
more interviews and we need someone soon.

TA4—<: TNEFEEM LhFEEAR, TO—AT, MICEEEOFERA>TULVELL, 3<I
EADBELTATY,

Midori: I see your point, but he can’t manage compliance without training. That
could take too much time.

TR ZRFHMrYETH, BHEZ LGV EICE, RFAVTSATUREHR>THRLLZ LK
TEFEHA,. BEIINYBEFLINDL LIFEEAR,

Dimah: I understand your concerns. However, we already have one compliance
expert. And none of the other candidates were as good in other areas. Let’s
hire Peter.

TA4—7: HEODRLTWASZEELAYET, LHALEASL, BRICFITIZIVTSATY
ADEMRNV1TAVET ., ENIZZOMDAIHFTRIFEBN-EFEIIVVEN2-TT &£
R, E—2—ZHALEL &S,
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Business Gear Up %4 70—2JHZER
Unit 12 Day 1

Akihiro and Sara work for a software company.

FEEOQEYSFYI MY T7ERICHBELTLET,

Akihiro: Do you know if the new version of our app works on the Quasar Link?
T¥eEO: BHOFA—3aDOTIVETY—IL - UV TERICHEEET EMNE S b Y ETH,

Sara: I’m not sure. It probably does, but nobody’s tried it. It wasn’t on the list of
test models.

3 KLY FEBA, 5. RELEXTLLSD, ELHLTEIWVWEWTT, TRFETILOD
JR MZIE>TWEBATLEND,

Akihiro:  The client just decided to use it yesterday. I'm really sorry about this, but
do you know if it’s possible to test it by tomorrow?

T¥eno: KB, J5ATFUMNMES CEFRDEATT &, REITHLRGWLTYA, BHAAFETIC
ENZETRA LT DI EANTRENE S MM Y FTH,

Sara: We can’t test everything in one day. Do you know whether they use the
scheduling feature?

AR IRTZTATTAINI DI LRI TEFEEAR, WONRTVa—ILBEZESINE S,
HMoOTWLETH,

Akihiro:  No, they don’t use it.

TFEO: VLA, TOHREFEVEE A

Sara: Good. If we skip that, and work late, we can test everything else today.
3 Motz TNEEBLTEETNE, thOLDETRTEETRA T HIENTEET,
24
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Business Gear Up %4 70—2JHZER

Unit 12 Day 2

Shiori is an account manager and Jin-Ho is a call center supervisor at an IT services

provider.

DAV IT —ERXR - TANA Z—DT7 ATV b - I1x—Vv—T, PURIBEEERONOEEET

_a—o

Shiori:

ox)

Jin-Ho:

DUk

Shiori:

ox)

Jin-Ho:

DUk

Shiori:

ox)

Jin-Ho:

DUk

Shiori:

ox)

Do you know who was in charge of support last night?
FEBR DY R— MEUNHEZ S =D EI > TLET D,

I took over from David at 6:00 p.m.

FHROBICHAT T4y D5 EMEE LT,

Well, Martinez Inc. emailed me at about 9:00. They had a problem with their
server, but they couldn’t get through to you guys. Do you know what
happened?

ZI3TTH. OBEIZTILT 4 RARNSFIEICA—ILAB N -ATT &, ELDH—/\—
[CEEMNR S T=DTIMN, HBAEEEEEEREMLIENTELGNDZEWVNS LT,
AR »=-OhihHm Y £IhH,

Yes. There was a network outage at 8:30 and our support line was
overwhelmed. Call levels stabilized at around 10:00.

AZZ. BEEIZRY FID—OHEAHY FELADYER— FRENAVHO LTLESATT,
ZIT-BEOHHIT 1 OBEIZEELE L.

I see. Do you know when our engineers fixed the problem?
ZO3TETMN, 2BDIVCTFEENAVWDZTOREEBE LM >TULETH,
Service was back to normal by 9:30.
Y—ERFORFFETICEREICRY F LT,

OK. I'll call Martinez Inc. to explain the situation.

bHbhUFELF, VLT 4 R RARIZTEEL T, KWREHBALET,
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Business Gear Up %4 70—2JHZER

Unit 13 Day 1

Kodai is vice president of operations at an electronics manufacturer. Tran is his direct

report.

298 FEFRBA —H—OFXBETT. FSUEEROBTTT,

Kodai:

954 .

Tran:

Kodai:

954 .

Tran:

Kodai:

954 .

Tran:

Kodai:

954 .

Has your team come up with a location for the new factory?
HE-DF—LEFFHLOIHEDGMICOVTERFEE LD,

Well, we’ve narrowed it down to two. One is in Guangzhou and one is in
Shenzhen. This is our proposal. We’d appreciate your thoughts.

£5TYH. 2HBRICRYRAAHE Lz, 1BEREMTR. £5 18RERETRATY .
NOBEAOEEETY.,. CERZVEEELVLDOTTL,

OK. Which property is larger?

ZI3TIM. ELLDMEMDANLENTYT D,

The one in Shenzhen, but just barely.
FEUTMADETEA., TOEFHIMNTI N,

Which city has better transportation infrastructure?
ELLDHEDRBOEFERDASBRTNET M,

They’re both about the same. The whole region is well-connected. And the
costs and delivery times will be about the same, too.

ELLLAREKRLTY, HIHEEN I FL DEA>TNDHATY, IR FEMEILKKRE L
CBWIHEBIETFTT,

OK. I'll take a closer look at your proposal and get back to you soon.

ZEI3TYD, LEHEZL 2 ELKRTHLT CREZLET,
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Business Gear Up %4 70—2JHZER

Unit 13 Day 2

Kimiko and Carol work in the head office of a department store.

FIaLFvOLEBEEEDORLICEFLTLET,

Kimiko:

=

Carol:

X0l

Kimiko:

= I

Carol:

FyOll:

Kimiko:

=

Carol:

FyOll:

Kimiko:

=

Hey, Carol, whose yogurt is this?

RZ., FvO)L, CHNIFEDI—JILETTH,
Um, I think it’s Beth’s. Why?

AAE. RADEERSITE, ES5LTTYD,
Well, it expired about two months ago.
H0r., 2 WAL SVEICERBIRNINATNDD &L,

Yikes! I think you can throw it away in that case. You can leave a note if
you want to explain.

Eodh! TNELETEL > THALKRLFALEZFNE AEZELTE IO L,
Whose job is it to clean the fridge, anyway? It kind of stinks.
WFhIZLTH, AREORKRIIHOLEZLONMN L5, BL2ERID,

No one’s. We’re supposed to share the responsibility.

HOHETIHVDL, AALGTEREEDET S LITHEL2TLDD,

Well, I'll step up to the plate, then. It really needs to be done.

BHIFEER. LodHh. b0, XYITHRRT ILELAH D D1,
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Business Gear Up %4 70—2JHZER

Unit 14 Day 1

Daiki and Klaus are sales representatives at an IT company. Klaus just joined the

company.

BAXEDSVRIFIT REODEFREHETY, V5VRAFAHLEENAY T,

Daiki:

4%

Klaus:

vATAVY S

Daiki:

I hope you’re excited about the conference. This will be a good chance to
get some new business.

RBEELAITESTLNATVREVWNTE, FILWVMEEZERT HDICOLVERTZ LA,
OK, but what should I prepare beforehand?
(XY, THLRAMMEERFST H2ETTH,

Well, you should write a 30-second pitch for the company. And be sure to
take some time to practice it.

Z5Eh. bAHD0BEYF FEYAL) 2BV THECEVWE, EhZERETH &
LENGWE DI,

Just 30 seconds?
30 I TE D,

Yup, it’s called an elevator pitch. Imagine you have a chance to introduce
our company to the president of FMBC Bank on an elevator ride.

ZF3. FNNILAR—E—E v FELEFENZLDHARE, TLR—F—[ZFY EbhE-H#E
[Z FMBC SRITOHRICEHBNZEZT S5 BB L THT,

That will be a challenge.
#LZSTI 1.
Well, take a shot. I can give it a look if you’re worried.

£h. PAEL>THT, DELS GEYRLOREE) RTHITEH &L,
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Business Gear Up %4 70—2JHZER

Unit 14 Day 2

Ayumi and Dok are co-workers at an import-export firm.

T1E RV I REZERHORETT,

Ayumi:

Dok:

Ko -

Ayumi:

T

Dok:

OK, so the rep from Pacifica arrives at 10:00. I’ll pick him up at the airport
then. We should arrive here around noon.

O YELT, TIINRD T4 HORRIZI0BIZRFEIND AT, Tlk, FANZEHEIZIMZ
[C7EFET, CTIZEF<S<BHNIELC EBVET,

Are you going to drop off his bags at the hotel first?
RTIVICETROFMERS LTEET A,

No, we’ll put off going to the hotel until after lunch. He only has a small
suitcase, so he can leave it in the car.

WA, BEMEOLEIETEHRTIUIIACDERELEET, INESBR—=YHT—IANVED
FIHEOT, BEICTEWVTE LTV EEET,

All right. He likes spicy food, so I picked out a nice Thai restaurant. The
reservation is for 12:30.

F5TETD, BFEHOYWNEEMABIFETLDT, WA HEOLR NS UEEUFEL
f=o FHIFX 12305 TY,

Sounds perfect. Have you confirmed the hotel as well?
TETTR, RTIDERLTETLETH,

Yes, I checked on it this morning. The suite is all set.
[T, S8, EZLELz, RA—FREREShTLET,
Great. Then I think we’re ready to go!

RES LWL, ELzb. EHEFHBHELZEBNET !
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Business Gear Up %4 70—2JHZER
Unit 15 Day 1

Holly is Jun’s manager. They are having a performance review. Jun has just outlined
his contributions and is hoping for a promotion next year.

R)—FP2 2 DEETY, BolFAZERERORFTY . D1 VEEZFOERICOVTOMEZRA
F~&ECAT, REFRET S LZE>TWWSEEAF LT,

Holly:  Although I could support a promotion for you, I don’t think you have
enough leadership experience yet.

RU—:  BEEOREEXFTEHILETEDZIOTIN, HERLICEFELTRITI—F—L LTOR
BALGWERNET,
Jun: I agree. So I spoke to Trisha in HR. She said she had a list of leadership

seminars. I’d like to attend some of them.

D1 EFI5TYH, TIML., AEABHO M) Vv EELELE, BREAFEEEER I F—D
DAFZHE L TWAHEE>TWWEL, REFEAOVDONIZSMLEEVWER>TVWET,

Holly: I appreciate your enthusiasm, but first I’d like you to take a more active role
in meetings and volunteer for projects. We can look at seminars later.

R)—:  HEEORBICIBRELEIN., FTREBTL o LEEBMLREIZRLT. JOPz o b
[CHLEATRYBATEIOVEVWERVWEY, E3F—RBEOETELTL VO TIEAL
TL &M%

Jun: All right. I can do that.

:):Lp: %5—(\:?—@0 %5 in_d_o
Holly:  Also, it’ll help if you reduce the turnaround time on your projects.
R)—:  Fhé&, TRV FORERMZEL > LHIBTES LT T A,

Jun: Yes, I know that’s a problem area. I plan to reduce my turnaround time by 25
percent next year.

Ay FW FIABEREEDOI > TWET . EEIIFMESREZ 25 /\—t Y FMEDHE DB Y TI,
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Business Gear Up %4 70—2JHZER
Unit 15 Day 2

Nagisa is the communications manager for an online retailer. She is giving a status
report.

FHFYEF S INEEEDREMRTY . BRRIIBKRBEZLTLET,

In today’s update, I’ll tell you about our progress on planning our annual team meeting.
As you know, we’re meeting in London this year.

AEDEFEHRE LT, F—LOERRFBHEOES KR ODVWTIHEWLET, CHELOEY.
SEFOVFUTREBEZITVET,

After last year’s meeting in Bali, we made the final hotel selection for London. Based
on the team’s feedback, we chose the historic Boar’s Head Mansion. We’re currently
negotiating with the hotel over all of the meals, accommodations and meeting facilities.
So far, negotiations are going smoothly.

EEDON) TOREDOR., RTILOERKEZEZITVWELE, F—LOERZL LI, BEEMICILERL
RF7RX Ay R -I02avERBVFELR, BE, BF. BAKR. TLTRERERICOVTRTILE
REPTY, SDECH, RBIMELGCEATEYET,

Over the next several weeks, our agenda for London will become clearer. On the whole,
things are going nicely. We think this year’s meeting may be our most popular yet!

hEYHBERTO Y FUOTOBEREOONDTLED . 2FRMICIESIFL W LDTVEY, Fhl=B(E
SEDRBISETTIFTOFHILGEINME LALGWER>TVET !
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